STATE OF ALABAMA
DEPARTMENT OF MENTAL HEALTH

RSA UNION BUILDING

100 NORTH UNION STREET
POST OFFICE BOX 301410
MONTGOMERY, ALABAMA 36130-1410
WWW.MH.ALABAMA.GOV

ROBERT BENTLEY JAMES V. PERDUE
GOVERNOR COMMISSIONER

ANNOUNCEMENT OF INTENT TO FILL A NON-MERIT POSITION
EQUAL OPPORTUNITY EMPLOYER

JOBTITLE: MH Attorney Il NUMBER: 16-06
JOB CODE: L3000 DATE: February 5, 2016
SALARY RANGE: 84 ($69,098.40 - $105,403.20) PCQ#: 8813181

JOB LOCATION: Department of Mental Health
RSA Union Building
100 North Union Street
Montgomery, AL 36130-1410

MINIMUM QUALIFICATIONS: Graduation from approved school of law. Exteasxperience
(60 months or more) in professional legal work]Judig experience (24 months or more) in the
preparation and trial of complex civil and crimimalses. Individuals with 24 months experience
working in an ADMH legal office can substitute tl@gperience for experience in the preparation and
trial of complex civil and criminal cases.

NECESSARY SPECIAL REQUIREMENTS: Possession of a Certificate of Admission to the B
of the Supreme Court of Alabama.

KIND OF WORK: This is a highly responsible professional positiwithin the Division of
Administration with the Alabama Department of Méidaalth (ADMH). The employee in this position
will serve as assistant to the Associate Commissiolor Administration and land attorney/
administrator for the Division of Administration.The employee will assist in the management and
supervision of offices/bureaus within the Divisiof Administration, including but not limited to
Bureau of Life Safety, Certification Administratioand Administrative Support Services as well as
overseeing departmental records management andsdisp. As land attorney and administrator, the
employee’s work will involve coordinating the saled acquisition of properties, lease agreements, an
maintenance of historical records involving propertanagement, and assisting in implementing and
overseeing contracts or leases for use of deparanpnoperty or for the sale of property. The
employee in this position will be responsible foamaging over 15,000 acres of land and land usage,
preparing deeds and other legal documents, managithigenegotiating contracts and leases for use of
departmental property, and assuring legal compdianith the Land Sales Act. Additionally, this
position will advise department heads in intergretaof laws and proper courses of legal action.
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REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES: Knowledge of the common law and the
state and federal laws particularly in regardsenegal administrative and regulatory functionstafes
government. General knowledge of Department of tsldrdealth operations, both programmatic and
administrative. Knowledge of the principles, methomaterials, and practices of legal research.
Knowledge of land management and real propertyntorg systems. Knowledge of state laws and
regulations associated with ADMH and Mental Hedlthance Authority properties. Knowledge of
the Land Sales Act. Knowledge of contracts anditgpagreements. Knowledge of resources of
information and ability to read and interpret ahsts of title. Ability to analyze legal documeiaisd
instruments.

METHOD OF SELECTION:  Applicants will be rated on the basis of an eviuma of their
education, training, and experience and shouldigeoadequate work history identifying experiences
related to duties and minimum qualifications as tioeed above. All relevant information is subject
to verification. Drug screenings and security ideae will be conducted on prospective applicants
being given serious consideration for employmexit\@ahose job requires direct contact with clients.

HOW TO APPLY: Use an official application for Professional Empimnt (Exempt
Classification) which may be obtained from thisiadf other Department of Mental Health Facility
Personnel Offices, or visit our websitevavw.mh.alabama.govOnly work experience detailed on

the application will be considered. Additional sheets, if needed, should be in theeséormat as the
application. Resumes will not be accepted in béan official application. Applications should be
returned to Human Resource Management, Departmenlemtal Health, P.O. Box 301410,
Montgomery, Alabama 36130-1410 or RSA Union Buigdii00 North Union Street, Montgomery,
Alabama 36104. Copies of License/Certificationsusth be forwarded with your application. An
official copy of academic transcripts is requiratdamust be forwarded by the school, college, or
university to the personnel office at the aboveresisl

DEADLINE: March 4, 2016




