STATE OF ALABAMA

DEPARTMENT OF MENTAL HEALTH

RSA UNION BUILDING

100 NORTH UNION STREET
POST OFFICE BOX 301410
MONTGOMERY, ALABAMA 36130-1410
WWW.MH.ALABAMA.GOV

ROBERT BENTLEY JIM REDDOCH, J.D.
GOVERNOR COMMISSIONER

REVISED ANNOUNCEMENT OF INTENT TO FILL A NON-MERIT POSITION
EQUAL OPPORTUNITY EMPLOYER

JOBTITLE: Fiscal Manager IV NUMBER: 12-25
(Budget Officer)

JOB CODE: K6000 DATE: 08/31/2012

SALARY RANGE: 84 ($69,098.40-$105,403.20) PCQ#: 8813346

JOB LOCATION: Department of Mental Health
RSA Union Building
100 North Union Street
Montgomery, AL 36130-1410

QUALIFICATIONS: Bachelor’s degree in Accounting OR a bachelorgrée in any other

field that includes the completion of at least mester hours of accounting courses, preferably
supplemented by professional certifications in aotimg OR current status as a Fiscal Manager
lll or Accounting Manager, plus experience (60 ningndr more) in professional accounting,
which must include (48 months or more) supervigxpgerience.Preference will be given to
individual s with experience in working with the legislative process or in the public sector.

KIND OF WORK: This is highly responsible administrative and dismanagement for the
Office of Budgets and Analysis. The employee is fosition plays an integral role in budget
development and planning and provides frequentcadsd recommendations concerning fiscal
compliance with various rules, policies and redgafe. Work includes formulating the Annual
Budget Request and Operations Plan documents;zamgJynonitoring, and reporting on the
Department’s actual revenues and expenditures;padiding accurate and timely analyses.
Work is assigned and evaluated by the Chief Firsdu@ificer.

REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES: Knowledge of and ability to use
Accounting principles and Business Management. dedge of State fiscal procedures and
Federal regulations pertaining to programmatic asainistrative funding streams. Ability to
analyze problems and apply sound judgement. Aldifplan, organize, and direct efforts to
meet long term and short term goals. Ability talgne budgets and revenue projections.
Ability to prepare and interpret financial repoatsd statements. Ability to use available
resources to meet specified deadlines and timeeambility to establish and maintain
effective working relationships with departmenttiasals, superiors, and members of the
executive budget office, legislature, and otherggomnental entities. Ability to organize and
present clear and concise oral and written redrfimdings and recommendations.
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METHOD OF SELECTION:  Applicants will be rated on the basis of an evatumof their
education, training, and experience and shouldigecadequate work history identifying
experiences related to duties and minimum quatiboa as mentioned above. All relevant
information is subject to verification. Drug songggs and security clearance will be conducted
on prospective applicants being given serious clamation for employment.

HOW TO APPLY:  Use an official application for Professional Empimnt (Exempt
Classification) which may be obtained from thisadf Department of Mental Health Facility
Personnel Offices, or by visiting our websitevatw.mh.alabama.govOnly work experience
detailed on the application will be considered. Additional sheets, if needed, should be in the
same format as the application. Resumes will eaddzepted in lieu of an official application.
Applications should be returned to Human Resouraedgement, Department of Mental
Health, P.O. Box 301410, Montgomery, Alabama 361300 or RSA Union Building, 100
North Union Street, Montgomery, Alabama 36104. i€spf Licenses/Certifications should be
forwarded with your application. An official comy academic transcripts is required and must
be forwarded by the school, college, or univerditgctly to the HR office at the above address.

DEADLINE: Until Filled



