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ANNOUNCEMENT OF INTENT TO FILL A NON-MERIT SYSTEM POSITION 

EQUAL OPPORTUNITY EMPLOYER 
 
 

JOB TITLE:  Community Service Specialist I  NUMBER:    07-05 
    
JOB CODE:  T1000      DATE:   03-03/07 
 
SALARY RANGE:  57 ($22,958.40  –  $34,063.20)   PCQ#:  8832947  
            
JOB LOCATION:   Greil Memorial Psychiatric Hospital 

2140 Upper Wetumpka Road 
Montgomery, Alabama 36107 
 

 
QUALIFICATIONS:  Bachelor’s degree in Social Work, Psychology, or other human service  
related field, with experience (24 months or more) in a human service field.   
 
KIND OF WORK:  This is responsible professional work in a State Mental Health Facility.  Position 
is responsible for assisting in the facilitation and coordination of community residential placements. An  
employee in this class will have variety of functions, all which are critical to discharge planning of social  
services department. Responsibilities include, but are not limited to coordinating placements of referred  
patients, completing Omnibus Budget Reconciliation Act (OBRA) screenings for nursing home placements,  
assisting in screenings of patients by Community Mental Health Centers (CMHCS), obtaining signed  
consents for release of information, purchase needed goods/clothing items from Greil provided community 
vendors, inform patients of their rights on individual or group basis within 24 hours of admission, compile  
and enter data into CARES and MICRS system, and document progress in medical record. 
 
REQUIRED KNOWLEDGE, SKILLS AND ABILITIES:  Knowledge of human behaviors that is 
characteristic of the mentally ill.  Knowledge of OBRA Public Law and screening process.  Knowledge of 
community service agencies.  Knowledge of state, local, and federal funding sources and regulations.  
Ability to effectively communicate orally, in writing, and electronically.  Ability to organize, plan and 
implement work in an independent manner.  Ability to establish and maintain positive relationships with  
patients, families, agency representatives and the general public.  Ability to provide guidance and support to 
patients and families. Ability to transport patients to appropriate residential facilities. Ability to effectively 
intervene in crisis situations.  Ability to use a computer.  
 
METHOD OF SELECTION:  Applicants will be rated on the basis of an evaluation of their training,  
experience and education and should provide adequate work history identifying experiences related to the 
duties and minimum qualifications as mentioned above.  All relevant information is subject to verification.   
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HOW TO APPLY:  Use an official application for Professional Employment (Exempt Application),  
which may be obtained from this office, other Department of Mental Health and Retardation facility 
Personnel Offices, or at www.mh.state.al.us.  Only work experience detailed on the application form  
will be considered.  Additional sheets, if needed, should be in the same format as the application.   
 
 
Resumes will not be accepted in lieu of an official application.   
 
 
Applications should be returned to the Human Resources Department, Greil Memorial Psychiatric Hospital, 
2140 Upper Wetumpka Road, Montgomery, Alabama 36107, by ___Until Filled    _ to be considered for  
this position.   
 
COPIES OF LICENSES/CERTIFICATIONS SHOULD BE FORWARDED WITH YOUR  
APPLICATION OR FURNISHED DURING THE INTERVIEW.   AN OFFICIAL COPY OF YOUR 
ACADEMIC TRANSCRIPTS MUST BE FORWARDED BY THE COLLEGE OR UNIVERSITY  
TO THE HUMAN RESOURCES OFFICE AT THE ABOVE ADDRESS.   
 
 
APPLICANTS BEING GIVEN SERIOUS CONSIDERATION FOR EMPLOYMENT WILL BE SUBJECT 
TO A BACKGROUND CHECK.  DRUG TESTING WILL BE REQUIRED BEFORE AN OFFER OF 
EMPLOYMENT IS CONFIRMED.   
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